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The Time Reporting System (TRS)

The Time Reporting System (TRS) records, calculates, and tracks usage, accruals and
balances for vacation, sick leave, and overtime or compensatory time (comp time). TRS also
reports your submitted time to your supervisor and EA-Human Resources.

Use the Time Reporting System (TRS) to submit your monthly time report. At any time during
the month, you can log in to TRS and enter any non-standard time earned or taken, such as
vacation or sick leave taken, overtime or comp time earned or taken, jury duty, and blood
donation time earned or taken. You cannot use vacation and sick leave accruals until
after the month in which they are earned.

At the beginning of each month, you will use TRS to submit your completed timesheet for the
previous month, which TRS will route to your supervisor and EA-Human Resources for
approval and processing. You can check TRS at any time to view your leave balances and
accruals.

TRS Login

During your first week of employment, the HelpDesk will email your user name and
temporary password for logging in to EA’s intranet, ISLand2. You will find TRS on the
ISLand2 home page under HR Services. If you need login help, call the HelpDesk at
x43400.

Tolog into TRS:
1. GotoISLand2 at http://island.fim.ucla.edu

The login page of the ISLand2 Web site appears.

About External Affairs EA Business Services HR Services  Whom2Contact  EA Web Mail

The mission of the Department of External Affairs is to build enduring
relationships that promote advocacy and support for UCLA.

Headlines

* Mew FIM Mission and Vision Statements
* MNew Gift/Membership Initiative page!

# EA Employment Opportunities Bulletin Login:
* Inside EA Newsletter

* EA Calendar

® Time Reporting System
® Learn@lunch Calendar Password: I

User Name: I

To request = content update for this page, click hers.
For ather ISLand issues, click here.

UCLA

HOME

£ 2004 - 2008 UCLA)
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Time Reporting System (TRS)
2. Enter your User Name and Password in the appropriate fields.

Note: If you have not yet received your username and temporary password from the EA
Helpdesk, call x43400.

About External Affairs EA Business Services HR Services  Whom2Contact EA Web Mail

The mission of the Department of External Affairs iz to build enduring
relationships that promote advocacy and support for UCLA.

HMHeadlines

* New FIM Mission and Vision Statements

* New Gift/ Membership Initiative pags!

# EA Employment Opportunities Bulletin Login:

# Inside EA Newsletter _‘\
# EA Calendar User Name: Ijbruin

® Time Reporting System
# |earn@lunch Calendar Password: IIIIIIIII

/
Submit

To request a content update for this page, click hers
For other ISLand issues, click here

UCLA

3. Click Submit.

HOME

e 2004 - 2008 UCLA

The system confirms your login.

About External Affairs EA Business Services HR Services Whom2Contact EA Web Mail

The mission of the Department of External Affairs is to build enduring
relationships that promote advocacy and support for UCLA.

Meadlines

#® New FIM Mission and Vision Statements
= New Gift/Membership Initiative page!
# EA Employment Opportunities Bulletin
# Inside EA News|etter

® EA Calendar

® Time Reporting System

U lEEEanET EelEiar ' Josephine Bruin Logged In. '

Log Out

Josephine Bruin Click here to LOGOUT]
To request a content update for this page. click hers,|
For other I5Land issues, click hera.|

UCLA

HOME

E 2004 - 2008 UCLA

4. The first time you log in, the system will prompt you to change your password. To change
your password:

¢ From the menu bar across the top of the window, click EA Business Services >
Change ISLand Password.
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The Change Password window appears.

EA Business Services [UUETS TSN
Gift Services
Gift Agreement Templates
Application to Establish & Foundation Fund
E& Calendar
Maming Reguest
Gift Transmittal Forms
E-Commerce Information
Reguest to Establizh an On-Line Giving Site

Definition of Terms: Giftvembership Process

External Affairs Applications
DataCapture Reports
Advance Systems Development

External Affairs Business Rules

HelpDesk

Change 1SLand P i k

Computer Reguest Form
Metwork Accourt Reguest Form

PR G

Time Reporting System (TRS)

About External Affairs  EA Business Services  HR Services

whom2Contact  EA Web Mail

Change Password

Hella, Jo=sephineBruin, please entar the information below to change your pazsword,

Old Paszward:

Mew Passward:

arify Mew Password:

Submit Password Change Reset

UCLA

HOME

JosephineBruin Click here to LOGOUT]
To request a content update for this page, click here,
For other ISLand issues, click here,

© 2004 - 2008 UcLa

Type your old password into the Old Password field.

Type your new password into the New Password field.

Type your new password into the Verify New Password field.

If you make a mistake, click Reset and start over.

Click Submit Password Change.

5. When you have logged in, click HR Services at the top of ISLand2.
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Time Reporting System (TRS)

6. Click Time Reporting from the drop-down menu.

About External Affairs  EA Business Services Whom2Contact  EA Web Mail

Benefits Information

The mission of the Department of External Aff Phone Search
relationships that promote advocacy and suppo

Emergency Contact Info

Staff Resources Web Site
HMeadlines Employment Opportunities
Time Reporting

Mew FIM Mission and Vision Statements Training and Development

MNew Gift/Membership Initiative page!

EA Employment Opportunities Bulletin

Inside EA Newsletter

E& Calendar

Time Reporting System

LEETELLTET EEl2aEr Josephine Bruin Logged In.

[Log O]

Josephine Bruin Click here to LOGOUT]
To request a content update for this page. click here
Far other ISLand issues, click here

UCLA

HOME

© 2004 - 2008 UCLY

The first TRS window appears. This window contains your Service Recognition Details and
Emergency Contact Information.

About External Affairs  EA Business Services  HR Services Whom2Contact  EA Web Mail

Time Reporting System

Mote: Only full-time / career employees may use this scieen for processing monthly leave usage.

Select Month: |Please select month 7| select Year: |2Dl38 'l

Info Service Recognition Details [ Print] Back to Top
Emolovec Name | 0riginal UC  Original EA  SETVICE | pilestone
ploy Hire Date Hire Date ! g Recog Date
Milestone
BRUIN,JOSEPHINE A 1/3/2000 1/3/2000 10 1/1/2010
Info Emergency Contacts (Erint) Back to Top
Home Phone Daytime Contact in
Employee Name Humber Case of Emergency
BRUIN, JOSEPHINE A (310) 555-0055 Harry Bruin
(Update)
ist Phone: (310) 555-0066 home

2nd Phone: (310) 555-0077 cell
Email: hbruin@roadrunner.com
Relation: Spouse

Roberta Grizzly

1st Phone: (310) 555-3456 home
2nd Phone: (310) 555-3456 cell
Email: bertie@roadrunner.com
Relation:  Mother

Josephine Bruin Click here to LOGOUT]
To request a content update for this page, click here.|
For other ISLand issues, cdlick hera)

UCLA

w
£
o
T

£ 2004 - 2008 UCLAJ
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Time Reporting System (TRS)

If you have not already provided emergency contact information, click the Update link
and provide contacts in case of an emergency, such as an injury to yourself on the job.
You must give daytime contact information for your emergency contacts.

TRS routes the contact information you provide to EA Human Resources and your
supervisor.

Supervisor’s Opening Window

If you are a supervisor, your opening window has the following additional information:

o Alist of your employees’ time sheets that are due but have not yet been submitted.

e Service Recognition Details for the employees who report to you. (For complete
information about hire dates and service recognition, click Help.)

e Emergency Contact Information for the employees who report to you.

e An additional button labeled Supervisor’s Report that provides a report of your

employees’ submitted time records.

About External Affairs  EA Business Services  HR Services  Vhom2Contact  EA Web Mail

Time Reporting System

Mote: Only full time / career employees may use this screen for processing monthly leave usage.

Select Month: |Please select month 7| Select Year: |2008 7

Service ition, | Contacts

Time sheets for the following months have not heen submitted:

Employee Month

BRUIN, JOSEPHINE & Apr 2008
JONES, MICHAEL R Apr 2008
Service Recognition Details [Print) Back to Top
. i Service
Original UC  Original EA Milestone
Employee Name 2 2 Recog
Hire Date  Hire Date . ®508  Recog Date
BRUIN,JOSEPHINE A 1/3/2000 1/3/2000 10 1/1/2010
JONES,MICHAEL R 2/11/2002  2/11/2002 10 2/1/2012
Emergency Contacts [Print] BacktoTop

Employee Name Qomeifhone
BRUIN,JOSEPHINE A (310) 555-0055
(Update)

JONES, MICHAEL R (310) 555-3350
{update)

UCLA |

Daytime Contact in
Case of Emergency

Harry Bruin

1st Phone: (310) 555-0066 home
2nd Phone: (310) 555-0077 cell
Email: hbruin@roadrunner.com
Relation:  Spouse

Roberta Grizzly

1st Phone: (310) 555-3456 home
2nd Phone: (310) 555-4563 cell
Email: bertie@roadrunner.com
Relation:  Mother

Gail Jones
1st Phone: (310) 555-4444 home
2nd Phone: (310) 555-6633 cell

Email: gjones@gmail. com
Relation:  Mother
To request

2004 - 2008 uctal

June 2, 2008



UCLA EXTERNAL AFFAIRS

Time Reporting System (TRS)

Reporting Your Time

All full-time career employees use the TRS to report their time. TRS assumes you worked
standard days throughout the month; therefore, you need to log time only if you made
exceptions in your working hours. Enter vacation and sick leave taken, time spent away from
work for jury duty, blood donation time earned or taken, and (if non-exempt) any overtime or
comp time earned or taken. (The system automatically calculates and adds the vacation and
sick leave you earn.)

To access your time sheet for reporting:

1. Select the month for which you are logging time.

About External Affairs  EA Business Services  HR Services Whom2Contact  EA Web Mail

Time Reporting System

Note: Only full-time 7 career employees may use this screen for processing monthly leave usage.

select Month: |Please select month x|  galect vear: |2008 'I
Please select month

ve hot been submitted:

Service Recognition Details [ Fint) Back to Top

- - Service i
.. Original UC origi A Milestone
Y ,,’-\\N__"___Emﬂu!ge Name o0, ! N R,r"“""“\q'\.w‘vu"x &

2. Confirm that the current year is already entered into the Select Year field. If not, use the
drop-down menu in the Select Year field to select and enter the appropriate year.

Note: The year that appears in the Select Year column defaults to the current year. You will
need to specify the year only when you are viewing or submitting a time report from a
previous year. Each January, you will have to reset the year to view or submit a report for
December.

About External Affairs  EA Business Services  HR Services Whom2Contact  EA Web Mail

Time Reporting System

Mote: Only Full-time / career employees may use this screen for processing monthly leave usage.

Select Month: |April j Select Year: IQUUB =

Time sheets for the following months have not been subm|

Month
Apr 2008
Service Recognition Details [ Frint) Back to Top

Service

P‘-"‘\‘ “%E]ov epr‘w;wunig“m‘ Mil tﬁir\‘f‘
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3. Click Go To Month.

Time Reporting System (TRS)

About External Affairs  EA Business Services  HR Services

Whom2Contact

EA Web Mail

Time Reporting Systemnt

Select Month: |April
Time sheets for the following
Month
Apr 2008

Info

Original UC Original EA

A o .‘Employee Name Hj re Dateg, }"’y"te

Mote: Only full-time / career employees may use thiz screen for processing monthly leave usage.

j Select Year: IQUUB 'l

ths have not been submitted:

Service Recognition Details [ Print]

Back to Top

Milestone

‘W\WQW‘,__’\, _‘J

Seruice

TRS displays the main work area, the screen in which employees log their time.

Exempt and non-exempt employees have different reporting requirements;
therefore, TRS displays a slightly different screen for exempt than it does for non-

exempt employees.

Exempt Time Reporting Sheet

Non-Exempt Time Reporting Sheet

Tlme Reportlng System Time Reporting System
: P e et |
April 2008 Accrual Balances (hrs) I SuMoTuMWeTh T B B oo 5o p— ey e
Su Mo Tu Ve [Th [Fr |Sa Day Vac Sick Other +Blood-— acation 9,00 1] 2{314/5 Sk 137.05
[l 2345 |- === mmmm e o ; ’— 6 7/ 8| gioj12 T o
| Sick —
6| 78 liofi e = [ew 13/1415] 161718 19 4 ; CTmOurs | o
20|21 22/ 23 24 26 26 ] 5.25% = "P'u"lf‘t 00
13 M 15 16 17 18 19 Vacation Maximums (hrs) I =7 (28030 Moot 000
20/212 (2 24 25 2 | |oonderd M [240.00 cati
27 28 29 30 ‘Maxlmum Py ihorizgtion |2%0.04
Blood Blood
Sick Sick Leave . T r
Day | Vacaton Oher | Other Code | Domsfion | Gonaton Tras | — i
Leave Code Eamed Taken | Doy | Vecaton L::m g‘:i‘,:& :,:n; Toen | M C\"."Co'k ‘-" P
lear !
1| = || [#3=] | - 1—1—m|—;—-
Save Cancel E Cancel
TI"IE Sheel Instructions " L L _I)ILIM“ " e et g ity gt
o dl AN it sl BT e 3

The reporting screen for non-exempt employees has columns for logging overtime (OT)
earned and comp time (CT) earned and taken; the reporting screen for exempt employees
does not. Only non-exempt employees are eligible for overtime and comp time.
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Time Reporting System (TRS)

The bottom of the time logging screen contains these instructions:

NOTE: You cannot use Vacation and Sick Leave accruals until the month after they
are earned.

Time Sheet Instructions

1. Report overtime earned and taken in actual hours. Exempt employees report full day absences
only. Non-Exempt employees report time to the nearest one-quarter hour (e.g., 4.00, 5.25).
NOTE: Overtime must be approved in advance by your supervisor.

2. ldentify all entries by appropriate Reporting Codes. A Sick Leave Code of PSL, FSL, or DSL must
be designated.

3. Vacation and Sick Leave accruals may not be used during the month in which they are earned;
they may first be used the month after they are earned. Vacation and Sick Leave used cannot
exceed balances — contact Alex Duran at ext. 43498.

4. Vacation time must be approved in advance by your supervisor and should not be used as sick
leave.

5. Comp time and blood donation time should be used before vacation time.

6. Report blood donation time on this report and also send the blood donation certificate to EA-HR
Payroll.

7. If you are on an alternate work schedule, call Alex Duran at ext. 43498 for special instructions.

Form Entry Help
You may select multiple days to report. You don’t have to report one day and press ‘Save’.

To change the day of the month, press the down arrow to the right of the day number and either
enter the value or scroll to the number.

Save — saves the current month’s data to the personnel database.

Cancel — cancels changes and returns to previous page.

4. If you worked a standard day, do not report anything for the day. You are required to
report only exceptions, as follows:

e Time you took for vacation or sick leave.

e Time you took for jury duty or military leave.

e Time you took without pay.

e Time you earned or took for blood donation.

e Time you earned or took for overtime and comp time (non-exempt only).
5. To report time, follow these instructions for each non-standard day:

e Select the date from the Day drop-down list.

June 2, 2008 8
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Exempt Time Reporting Sheet

Time Reporting System (TRS)

Non-Exempt Time Reporting Sheet

. Time Reporting System
April 2008 Acerual Balances (1rs)
e —_—l
Su Mo TuWeTh Fri8a 1o vae 5ick Other +Blood- = vacalion 9.00
1 2 345 == 77T mmmm mmmmm mmmees S\Eki 137,05

6 7| & 9012
|13]14]15] 1617 /18|19

Blood 16.00

Vacation Maximums (hrs)

120]21[22 23124 2526 = [stancard Masinum 240,00
127 2828 30| |Max\mum it horizalion |280.04
Blood Blocd
Day. “acation e Cther Other Code | Denation Donation
Leave Code Eamed Taken /
] - 3 75
1

Cancel

Time Sheet Instructions

vertime earned and taken in actual hours, Exernpt emplayees report full day sbsences
[Exempt emplayess report time to the nearest one-quarter hour (e.g,, 4.00, 5,25},

Time Reporting System

Accrual Balances (hrs)

Zu Mo Tu We Th Fr 82
1 2|3/ 4]5

soiios W sy

6| 7| &| af1oj1112

240.00

‘Sandard Mawmen
HEmm WAGTCRTRGn | SR0.0M

Booe

SOk (SOl Lian Domaten

Leave Cooe E#mneg I

__Concal_|

e

Doy | vacmon B Ohar | Dhar Code

L ’I-lly.u P PR S &

Enter the number of hours into the appropriate fields. For example, if you took

one sick day, enter the number 8 into the Sick Leave field. If you donated blood,
enter the number 4 into the Blood Donation Earned field.

NOTE: Don't forget to submit to EA-HR your blood donation certificate from the Blood

and Platelet Center!

0 When you are reporting Sick Leave, select the appropriate code from the
drop-down menu in the Sick Leave Code field. To review the options,
click the link in the Sick Leave Code column heading, and the system
displays the following information:

Microsoft Internet Explorer

Sick Reporting Codes

N

PSL - Personal Sick Leave {emplovee's ilness or doctor appointments)
*F3L - Family Sick Leave (cannot exceed 30 davs per vear)
*D5L - Death Sick Leave (cannot exceed 5 days per death)

*Refer to policy on HRD web page

x|

(0]

When you are reporting Other time taken, select the appropriate code

from the drop-down menu in the Other field. To review the options, click
the link in the Other Code column heading, and the system displays the

following information:

June 2, 2008
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6. Repeat step 5 for each non-standard working day for which you are reporting time.

7. If you make an error, select the date from the Day drop-down menu and click the Clear
Day button.

8. When you have finished reporting your time for all non-standard days, click Save.

The system displays one of the following summary screens, depending on whether

Time Reporting System (TRS)

Microsoft Internet Explorer x|

& Other Leave Codes

10 - Jury Duky {send certification of jury service to HR)
ML - Milicary Leave {send Milikary Order ko HR

LWOP - Leave Without Pay

you are an exempt or non-exempt employee.

Exempt Time Reporting Confirmation

Time Reporting System

The following has been saved:

April 2008

q q Blood |Blood
‘ Day  |Vacation |Sick Leave |Dther Eamed | Taken
| 4 | i} |PSL 5.00 1] | i} | 0
Total 0 | 8 |0 0 O
‘ Balances
. Sick | Blood
aciben Leave |Donation
| cument’ | 96.00 |13?.05|
| Hours Taken | 0 | g | a
|Huurs Eamed | | | 1]
| Total | 96.00 |137.05| .00

1 Accrual balance is based upon your submissian of all prior time repaorts. Balances
may include current month's accruals which can only be used in the following rmonth.

hlake Corrections |( Subrmit to Supervisor m Help |
- oy

Tirme Report Wenu

Island 2 Harme

Mote: The Submit to Supendsor button, circled in red, appears on this screen anly when a time report is due. Once you
hawe subrmitted your tirme repont far the month, TRS suppresses this button until the next time report is due.

June 2, 2008
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Time Reporting System (TRS)

Non-Exempt Time Reporting Confirmation

Time Reporting System
The following has been saved:
| April 2008
. . OTICT | OTICT | ome® | CT Blood |Blood
‘ Day Vacation SickLeave o neq Straight |premium Taken O |Eamned Taken
't | o | o Joy| 0 o7 |0 0| 0 |0
'3 | o | o jiwm| o |t |3 0|0 | O
|4‘D‘D‘1.00‘0‘1.DD|D‘D‘U‘D
| 7 ‘ u] ‘ o ‘1.00‘1.00 ‘ u] | u] ‘ ] ‘ ] ‘ ]
8 | o o [o o e fsmlolo o
| 10 ‘ 0 ‘ 0 ‘D.?S‘D.?S‘ u] |D‘D‘D ‘D
1 o | o jomlors | 0 oo | 0 o0
is | o | 0 |im|wm | 0 |80 0|3 |0
|1El ‘ ] ‘ 0 ‘D ‘El ‘ u] |3.DD‘D‘D ‘D
| 28 ‘ ] ‘ ] ‘0.25‘ u] ‘ 0.25 | u] ‘ a ‘ ] ‘ ]
|Total | 0 | 0 |65 |35 3 825 0 0 O
| Balances
, Sick OT/CT | gricT? | Blood
Vacation Leave oret Straight |premjum |Donation
| current’ | 56,00 ‘103.?5‘ 0.00 | ‘ ‘
| Hours Taken | u] ‘ 0 ‘ 8.25 | ‘ ‘ 0
|Hours Eamed| ‘ ‘ 6.3 | 3.5 ‘ 3 ‘ 0
| Total | 56.00 bns.?s ‘ -1.75 | ‘ 3 ‘ 0.00
1 Accrual balance is based upon your submission of all prior time reports. Balances
may include current month's accruals which can only be used in the following month.
2 If the week in which you eamed OT/CT spans two consecutive months, the calculation of premium
time cannot be made until the timesheet for the second month is submitted.
« Overtime must have supemvisor's prior approval.
Make Corrections l Submit to Supervisor m Help | Time Report Menu Island 2 Home
MNote: The Swbmit to Supendsor button, circled in red, appears on this screen only when a time report is due. Once you
have submitted your time report for the month, TRS suppresses this button until the next time report is due.

June 2, 2008
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Time Reporting System (TRS)

9. Your time report is due to your supervisor on the first business day of the month and no
later than the fifth business day of the month following the month on which you are
reporting. For example, April’s time sheet is due on May 1 and no later than May 5. To
submit your time report to your supervisor, click Submit to Supervisor.

The system displays the following dialog box:

Microsoft Internet Explorer x|

@ Are ywou sure you want ko submit this to EA-HR and wour supervisor?

hanges cannok be made if you confirm Ehis action,

O I Cancel

10. Click OK.

The system displays the following dialog box:

Microsoft Internet Explorer x|

& Time Reporting - Resulks of Submission

Wour April 2008 was submitted ko Human Resources and to wour supervisor,

If wou have any questions, please contack Human Resources at extension 43496,

Note: You are allowed to submit each time report electronically only once. To submit a
corrected time report or to get other information pertaining to your reporting status or
accruals, contact EA-HR at x43496.

11. Click OK.

12. If you reopen a time report that you have already submitted to your supervisor and
Human Resources, the system displays the following dialog box:

- Time Reporting System

This timesheet was submitted on May 1, 2008. Modifications are not permitted.

Summary for April 2008

I N
WIT’T,T,T’T

Cancel | ;

F e a7 LR LNl S ST &

13. Click Logout from the lower right corner of the ISLand2 window.

June 2, 2008 12
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Time Reporting System (TRS)

Supervisor’s Report

If you are a supervisor, you will receive access to monthly time reports for employees who
report to you. After the fifth business day of each month, supervisors must review their
Supervisor's Reports to make sure that all time reports are submitted and accurate.

If a time report contains errors, the supervisor:
e Contacts HR to request that the timesheet be reset.

¢ Notifies the employee to correct the time report and resubmit it.

Supervisor’'s Time Reports for

Employee Time Report Balances

Sick Yacation Standard Max ¥ac Blood
Employee Name Balance Balance Max Yacation w/ Auth Balance
JOMES,MICHAEL R 103.75 56.00 240.00 Z280.04

1. Overtime worked and taken is reported in actual hours, Exemnpt employees report full day absences only, Mon-Exermpt
employees report time to the nearest one-quarter hour {e.g., 4.00, 5,25},

2. all balances reflect time earned and subritted as of the last month,

3. VWacation and Sick Leave accruals may only be used after the month in which they are earmed. Vacation and Sick Leave
used cannot exceed balances - contact Alex Duran at ext, 43498,

<, Vacation time must be approved in advance, and should not be used as sick leave,

5. Comp Time and Blood Donation Time should be used before vacation time.

6. All balances reflect time earned and submitted as of the last month, If timesheets are not submitted, the balances may
be invalid.

Current Month Summary

Time Report

Submitted Sick ¥Yacation OTE EfPfCT OTS OTP | CTT BDE BDT | OTHER

Employee Name
JOMES,MICHAEL R S (05/02/08) 0 0 8.25| 0 1] 1]

E: Exernpt employee - not eligible for overtime,

F: Employee has elected to be paid for overtime (COT); payout will be in the next pay period.

CT: Employee has elected to receive compensatory tirme off {CT) in liew of OT,

For CUE and 5¥ employees: If reporting four or more hours worked after 5:00 p.m. and before 3:00 a.m., please contact
Alex Duran at ext, 43498 as a shift differential may apply. Regardless of overtime option, any shift differential earned

shall be paid.
Current Month Details
Employee Name Date Sick Yacation OTE EfP/fCT OTS OTP CTT BDE BDT OTHER
JOMNES,MICHAEL R 401/ 2008 1] 1] 1} ] [1] [1]
JOMES,MICHAEL R 403 /2008 (1] (1] (1] (1] o o
JOMNES,MICHAEL R 4042008 (1] o (1] o o o
JOMES,MICHAEL R 4f07/2008 o (1] o o o (1]
JOMES,MICHAEL R 4f087 2008 o o 5.25| 0 o (1]
JOMES,MICHAEL R 410 /2008 o o o (1] (1] o
JOMES,MICHAEL R 4§11 /2008 o o 1] 1] (1] o
JOMNES,MICHAEL R 4/15 f 2008 o (1] o o o (1]
JOMES,MICHAEL R 418 2008 (1] o 3.00 0O o o
JOMES,MICHAEL R 4§28 2008 (1] o o (1] (1] o

E: Exemnpt employee - not eligible for overtime,
F: Employee has elected to be paid for overtime (OT); payout will be in the next pay period.
CT: Employes has elected to receive compensatory time off (CT) in lieu of OT.

Prirt | Back |
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